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MASTER OF CEREMONY (MC) POLICY AGREEMENT 
Complete and return the form to your client before contracted with them, and  at least 45 days prior to the event.  

 
 The MC agrees to the following terms and conditions required by Hearth House Venue: 
 

1. MC is onsite to perform the task of keeping music going and making announcements as requested by the 
Client, the Planner and Hearth House Venue. 

2. MC must be onsite at least 1 hour prior to the event to test the sound system. 
3. MC must supply fully charged SmartPhone (along with charging equipment) or Tablet to manage sound 

system and microphones. 
4. MC shall refrain from consuming alcohol before, during, and after the event.  
5. MC should attend the 30-day final walkthrough to test the system’s compatibility with the device being 

used. 
6. MC shall not play music past the designated time on the timeline agreed to by client and Hearth House 

Venue, without written permission. 
7. MC agrees to make announcements as requested by Hearth House Venue, or the Event Planner. 
8. MC agrees to turn down the volume or redirect client provided speakers, if requested by Hearth House Venue or the 

Event Planner. 
9. COVID-19 Policy: 

a. MC shall not play music that promotes line dancing 
b. MC shall not announce “Dance Floor is Open” 
c. MC shall announce reminders to social distance and wear masks while dancing, when deemed necessary or 

when requested by Hearth House Venue or the Event Planner. 
d. MC shall not make general announcements for guests to move in mass from one area to the other. 
e. MC shall wear a mask at all times. 

10. All items listed above are subject to change at any time and MC agrees to abide by all new guidelines that may be in 
place by the time of the event. 

 

 
By signing this document, you are agreeing to these requirements to be a Master of Ceremony at Hearth House 

Venue. 

Event Date:__________________________ Event Name: ____________________________________________ 

MC Relationship with Client: ___________________________________________________________________ 

Name of MC: ________________________________________________________________________________ 

MC Cell Phone:________________________MC Email______________________________________________ 

Type of Device connecting to in-house SONOS system: (i.e.: iPhone 9 or notebook)________________________ 

MC Signature:________________________________________ Date:___________________________________ 

(Clients must bring this form to the Final Walkthrough, or upload it to your Hearth House Event Account, if you have one.) 
 

9/1/20 


