
  Hearth House Venue, LLC 
A: 192 Front Street, Monument, CO 80132 
MA:  PO BOX 254 Monument CO  80132 

P: 719.465.1418   W: www.HearthHouseVenue.com 
 

DJ POLICY AGREEMENT 
Complete and return the form to your client before contracted with them, and  at least 45 days prior to the event.  

 

The DJ agrees to the following terms and conditions required by Hearth House Venue: 
1. DJ must NOT be a guest of the event. 
2. DJ shall supply:  

a. All equipment, including extension cords. 
b. Gaffers Tape in the event cords need to be taped to floor or wall for safety (no duct tape) 
c. Table for equipment and linen for table. 

3. DJ shall refrain from consuming alcohol before, during, and after the event.  
4. If DJ is new to Hearth House Venue, DJ should attend the 30-day final walkthrough. 
5. DJ must be onsite for a minimum of 1 hour prior to the event for setup. 
6. DJ shall not play music past the designated time on the timeline agreed to by client and Hearth House Venue, 

without written permission. 
7. DJ will provide sound equipment for outdoors, if requested by client and approved by Hearth House Venue. 
8. DJ shall not plug in to any outdoor courtyard outlets without first checking with Venue Manager. 
9. DJ will not tamper with or plug in to any Hearth House Venue Sound System. 
10. DJ agrees to make announcements as requested by Hearth House Venue, or the Event Planner. 
11. DJ agrees to keep all speakers inside after 7:00PM and to refrain from pointing speakers to the South, East, or North 

at any time.  
12. Should guests request music on the patio after 7:00PM, speakers must be inside the doors 6ft, pointed west. 
13. DJ agrees to turn down the volume or redirect speakers if requested by Hearth House Venue or the Event Planner. 
14. COVID-19 Policy: 

a. Mask announcement:  If Masks are required inside, DJ shall make at least one announcement before dinner 
is served, reminding guests to wear masks when not seated at their table and that masks must be worn when 
entering food and drink service lines. 

b. DJ shall announce reminders to social distance and wear masks while dancing, when deemed necessary or 
when requested by Hearth House Venue or the Event Planner. 

c. DJ shall not make general announcements for guests to move in mass from one area to the other. 
d. DJ shall not play music that promotes line dancing. 
e. DJ shall not announce “Dance Floor is Open” 
f. DJ shall wear a mask at all times, inside and outside. 
g. If guests are not complying, upon request from Planner or Hearth House Venue, Sound System shall be shut 

down until guests are in compliance. 
15. All items listed above are subject to change at any time and DJ agrees to abide by all new guidelines that may be in 

place at the time of the event. 
By signing this document, you are agreeing to abide by and enforce the DJ POLICY listed above. 

Event Date:___________________________Event Name:___________________________________________ 

DJ Company: _______________________________________________________________________________ 

Name of DJ assigned to Event:__________________________________________________________________ 

DJ Cell Phone:_________________________DJ Email: _____________________________________________ 

Supervisor’s Name:_____________________Email:________________________Cell Phone:_______________ 

DJ Signature:____________________________________________________Date:_______________________ 

(Clients must bring this form to the Final Walkthrough, or upload it to your Hearth House Event Account.) 
9/1/20 

 


